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1. S3 English Elite Program 8 lessons
2. S4 English Remedial Program 8 lessons
3. S5 English Remedial Program 8 lessons
4. S6 English Remedial Program 8 lessons
5. S5 English Elite Program 8 lessons
6. S6 English Elite Program 8 lessons
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BUDDHIST HUNG SEAN CHAU MEMORIAL COLLEGE
SECONDARY 3 TO 6 ENGLISHELITE AND REMEDIAL PROGRAM
REQUIREMENTS AND SPECIFICATIONS

Party A: Service(s) Provider

Party B: Buddhist Hung Sean Chau Memorial College

10.

11.

Party A shall provide services to Party B on a freelance basis, i.e. Party A is NOT an employee of
Party B, and there are no employer-and-employee relationships between both Parties at all material
times;

Party A 1s NOT entitled to the Mandatory Provident Fund benefits and any insurance coverage for
employee;

Party A is appointed as a self-employed contractor to Party B to carry out the services, such services
to be provided using reasonable skill and care.

Party A shall have the status of a self-employed person and shall be responsible for all tax liabilities,
any insurance or Mandatory Provident Fund contributions in respect of his/ her fees and accordingly.
Party A hereby agrees to indemnify Party B in respect of any claims that may be made by the relevant
authorities against Party B in respect of tax, insurance or Mandatory Provident Fund contributions
relating to Party A's services under this agreement.

Party A is free to provide services at his/her discretion to other parties on his/her own volition outside
the service hours stipulated herein;

Party A is required to observe the general guidelines laid down by Party B governing general activities

conducted within the school premises;

The Contract Period and nature of services are stipulated below in  ‘Conditions of Services' , which

form an integral part of this agreement. Party A shall use his/ her best endeavours to provide quality
service to Party B during the Contract Period;

Any notice(s) served by Party B to the last known address of Party A by ordinary post is deemed
delivered to Party A;

Party A should not issue any parents’ notices or collect money from parents without the written

consent of Party B;

Neither should Party A conduct any publicity for his/her own company/ services during his/ her
services under this Agreement to the students/ parents of Party B.

In the event that Party A shall commit misdemeanor(s) contrary to his/her role, shall jeopardize the
rights of Party B, shall misrepresent Party B, shall be convicted of a criminal offence by the court of
law in Hong Kong, Party B has the right to terminate this agreement by summary notice, i.e. one day

written notice, to Party A without recourse.
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12.

13.

Either Party A or Party B may terminate this agreement by going a one-month written notice without

any pre-mature termination fee.

Party A hereby confirms its commitment to strictly implement the "Guidelines for Preventing Sexual

Harassment or Sexual Assault by School Team Members/School Activity Scholars" required by Party

B.

Conditions of Services

This written quotation invites proposals for an English elite and remedial program aimed at students from

Secondary 3 to 6. The program intends to enhance students’ proficiency in English, catering to both

advanced learners and those requiring additional support.

Objectives

1.

Enhance Language Proficiency:

Improve students' skills of the following:

S3 S4 S5 S6
Remedial i Rea}dlng and Ree}dmg: and Regdmg and
Listening Listening Listening
: . Reading and Reading and
Elite Listening ] Listening Listening
2. Support Diverse Learning Needs: Provide tailored support for students who are struggling with
English.

3. Promote Critical Thinking: Encourage analytical and critical thinking through language studies.

4. Prepare for Examinations: Equip students with the necessary skills and strategies for academic
success in both internal and external English assessments.

Scope of Work
1. English Reading
After the lessons, students should be able to:
® Answer questions based on provided texts and demonstrate understanding of main ideas,
supporting details, and the author's purpose.
Analyze the structure and language of the texts.
Make inferences based on the text and interpret implied meanings.
Connect ideas across different parts of the text.

Understand and use context clues to determine the meaning of unfamiliar words and answer
vocabulary-related questions based on usage in context.

Answer summary cloze questions with key words in correct part of speech.

Rewrite incorrect parts of the summary to reflect the accurate information as presented in the
original text and answer summary correction questions.

2. English Listening

After the lessons, students should be able to:
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Listen to recordings such as conversations, interviews, or talks, and answer questions based on
the content.

Identify main ideas and supporting details from the audio.

Take notes while listening to extract relevant information for answering questions.

Interpret the speaker's tone, attitude, and context of the conversations.

Recognize different registers and styles of spoken English.

Complete tasks that involve transferring information from the audio to written formats, such as
filling in forms or charts.

Manipulate the data file in order to produce a written text with the correct language, tone and
structure.

Teaching Methodology
1. Utilize differentiated instructions to cater to varying skill levels.

2. Implement engaging and interactive teaching methods to foster students’ participation.

Assessment and Evaluation

1. Implement structured pre-tests and post-tests for each Reading and Listening skill in both elite and
remedial classes. Ensure that tests are administered, marked, and recorded properly to measure each
student’s progress.

2. Conduct a post-course evaluation at the end of the program. Compile and analyze the test results to
determine whether students have improved in each targeted Reading and Listening skill.

Teacher Qualifications
Employ graduates or non-graduates as instructors, with an English major in university.
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Program Structure
® Time and Duration: 16:00-17:30, 1.5 hours
® C(lass Size: Maximum of 25 students per class

® Schedule: Classes to be held on the 8 designated days, S6 on Tuesdays whereas S3-S5 on Mondays

S6 S4-S5 S3, S5
Remedial 22/2/2027
1/3/2027
22/3/2027
12/4/2027 ]
29/9/2026 3/5/2027
10/5/2027
6/10/2026
17/5/2027
13/10/2026 a0
20/10/2026
Elite 17/11/2026 Sy
24/11/2026
1/3/2027
1/12/2026
8/12/2026 22/3/2027
12/4/2027
) 3/5/2027
10/5/2027
17/5/2027
24/5/2027

Proposal Submission Requirements
Interested parties should submit a detailed proposal including:

1. Company Profile: Background information, experience in educational programs, and qualifications
of teaching staff.

2. Program Outline: Detailed description of the curriculum, teaching methods, and assessment
strategies.
Budget: Itemized budget including tuition fees, materials, and any additional costs.

References: Contact information for previous clients or case studies of similar programs.

Evaluation Criteria

Proposals will be evaluated based on:

® Relevance and comprehensiveness of the program.

® Experience and qualifications of the instructional team.
® (Cost-effectiveness and transparency of the budget.
L

Feedback from previous clients.

Contact Information
For inquiries and further information, please contact Ms. Ng Mei Lan at nml@bhscmc.edu.hk or Ms. Wan
Wing Hung at wwh@bhscmc.edu.hk or 2322 6915.
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